
 
 

HAND & POWER TOOLS 
  

 Stay alert when using tools!   
 Don’t take shortcuts!  You don’t save time by taking a shortcut if you or someone else is sidelined with an injury. 
 Use the proper tool for the job to be performed.  Misuse can cause possible injury to the user and cause damage to the tool itself. 
 ALWAYS follow the manufacturer’s instructions and only use the tool within design limits. 
 Inspect and keep all tools in safe working condition.  NEVER use defective tools or equipment.   
 Safety devices MUST not be removed except for the purpose of repairs.  
 Unplug or disconnect tools when not in use, before servicing, and when changing accessories such as grinding wheels, discs, blades, bits and cutters. 
 Remove any damaged tools immediately from use, and report them to your supervisor or tool crib personnel. 
 ALWAYS wear the appropriate PPE when using any hand or power tool.  For example, cut resistant gloves when using a cutting tool or faceshield 

when grinding. 
 Avoid wearing neck chains, rings, watches and other jewelry that might become snagged in tools, machines and other moving equipment. 
 Tie back long hair and secure sweatshirt strings that could get caught in a point of operations. 
 Follow good ergonomic work practices.  Stretching, taking rest breaks, and alternating work tasks, can prevent repetitive motion injuries such as 

carpal tunnel, etc. 
 Make sure your grip and footing are secure when using tools. 
 Position yourself so that a tool that falls or slips won’t cause an injury to you or your co-worker.  Keep yourself out of the “line of fire”. 
 Employees using grinders, saw blades, chisels or other tools, should direct the work hazard away from aisle areas and away from other employees 

working in close proximity. 
 Put up signs and barricades to keep others away from your work area when necessary.  This protects both you and them. 
 Keep your work area organized.  DO NOT leave tools lying around.  This will prevent tripping hazard and damage to the tool. 
 Good housekeeping practices are crucial to reduce slips, trips and falls.  Keep cords and tools out of walkways and aisles. 
 Secure work with clamping devices, freeing both hands to operate the tool. 
 Tools SHALL NEVER be left unsecured on elevated places from which they may be dislodged.  
 Carry tools securely in a tool belt or box.  Use a tool lanyard to keep your tool from dropping and hitting someone below.   
 DO NOT raise or lower a power tool by its cord. DO NOT carry tools up ladders.  Use a hoist or rope. 
 Keep cutting tool edges sharp.  Tools with dull edges are dangerous because they may slip off the material and cause a serious hand injury. 
 Carry tools with sharp edges away from your body. Tools with sharp edges SHALL be stored and handled so that they will not cause injury or damage.   
 Pass a tool to your co-worker by the handle. 
 Avoid accidental startup.  Ensure the switch is in the off-position before plugging the tool into a power source.  DO NOT hold your finger on the 

switch button while carrying a plugged-in tool. 
 Always notify your foreman before doing any work where there is danger of coming in contact with electrical wires or equipment. 
 When a temporary power source is used, a GFCI MUST be used.  
 Electrical ground plugs will not be removed.  NEVER cut off the grounding prong on a 3-prong plug.  Insert 3-pronged plugs only in 3-prong outlets. 
 Electrical power tools should NEVER be used around water or wet areas. 
 NEVER yank the cord or hose to disconnect it from a receptacle.  
 The protective covering on hand tools SHALL NOT be depended upon to protect users from electrical shock.  Only FM, UL, or CSA approved insulated 

hand tools may be used in lieu of rubber gloves on voltages less than 300 volts. 
 Tools with metal or metal continuing through the handle and metallic measuring tapes SHALL NOT be used on or near energized electrical circuits 

or equipment. 
 Pipe stands MUST have a safety mechanism, such as a lock washer, to prevent the upper part of the jack from falling into the stand.  They MUST 

also have their capacity clearly labeled on the stand. 
 Compressed air SHALL NOT be used for cleaning purposes, except where reduced to less than 30 pounds per square inch (psi) pressure and then 

only with effective chip guarding and personal protective equipment. 
 Clean off tools after use to prolong life expectancy. 
 Winger tools are company property.  When you are finished working, make sure you store the tools properly.  Be respectful and take care of them 

so you have them the next time. 
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HAND & POWER TOOLS QUIZ 
 

1. Taking shortcuts can lead to injury.  True or False?        _______ 
 

2. It is ok to use defective tools?  True or False?        _______  
 

3. Misusing a tool can cause damage.  True or False?        _______ 
 

4. Keep yourself out of the line of fire when using any tool.  True or False?     _______ 
 

5. Do NOT raise and lower a power tool by its cord.  True or False?      _______ 
 

6. It is important to use good ergonomics when using tools.  True or False?     _______ 
 

7. Compressed air shall not be used for cleaning purposes unless the pressure is set to less than 30 psi.  True or False? _______ 
 

8. Remove any damaged tools from use at the end of the day. True or False?     _______ 
  

9. ALWAYS wear the appropriate PPE when using any hand or power tool.  True or False?    _______ 
 

10. Tools with metal or metal continuing through the handle and metallic measuring tapes SHALL NOT be used on or near 
energized electrical circuits or equipment.  True or False?  
 

11. Sparks produced by iron and steel hand tools can be a dangerous ignition source.  True or False?   _______ 
 

12. It is a safe work practice to secured work pieces by clamps while using a power tool. True or False?  _______ 
 

13. Proper positioning while using power tools can help prevent injuries. True or False?    _______ 
 

14. Pipe stands MUST have a safety mechanism, such as a lock washer, to prevent the upper part of the jack from  
falling into the stand.  They MUST also have their capacity clearly labeled on the stand.  True or False?  _______ 
 

15. Winger tools are company property.  Be respectful and take care of them.  True or False?   _______ 
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